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Town of Peace River 

REQUEST FOR PROPOSALS (RFP) 

 
Executive Recruitment Services 

(For the Recruitment of a Director of Engineering and Infrastructure) 
 
 

 
Issue Date: March 9, 2023 

Closing Date and Time: March 17, 2023 at 2:00:00 pm Alberta Time. 

Contract Manager:  Leanne Cottrell, Manager, Employee Services 

Purchasing Contact: Leanne Cottrell, Manager, Employee Services 

Telephone:  (780) 624-2574, ext 1037 

Address: Box 6600, 9911 – 100 Avenue 

Peace River, AB T8S 1S4 

E-mail: lcottrell@peaceriver.ca  

 

Proposals shall be submitted to: lcottrell@peaceriver.ca  

 

Responses to this RFP are to be submitted electronically by email. Submissions are to be sent to Leanne 

Cottrell, lcottrell@peaceriver.ca  on or before the closing date. Late submissions will not be considered. 
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PART I. INVITATION 
The Town of Peace River (the “Town”) invites Proponents to submit a formal proposal in response to this 
Request for Proposals (“RFP”) to provide Executive Recruitment Services to lead and facilitate the 
recruitment and selection of a Director of Engineering and Infrastructure (the “Services”) with the intent 
to negotiate and enter into a Contract with the Town for the Services. 

 
 

1 Introduction 

The Town of Peace River is a community of approximately 6,700 residents. Peace River residents and visitors 
are privileged to enjoy one of the most beautiful physical settings in Alberta. The town is located 486 km north-
west of Edmonton and 195 km north-east of Grande Prairie, it is the second largest center in north-western 
Alberta and functions as a thriving regional service and trade center. 

 
The Town’s governance structure consists of seven elected officials with the Chief Administrative Officer 
(“CAO”) acting as key advisor to Council and is responsible for leadership and administration of 
approximately 135 employees across the organization. 

 
 

2 Project Objectives 

The Town requires a capable and qualified Proponent to lead and facilitate the recruitment and selection 
of a Director of Engineering and Infrastructure. 

 
Proponents are to submit informative proposals for Services that will assist the Town to make an informed 
decision on how best to achieve objectives at the best possible overall value, as determined by the Town 
in its sole discretion. Proposals should include detailed and sufficient information about the Proponent(s) 
capacity, expertise, and experience as well as a detailed cost schedule including proposed project 
timelines. 

 
 

3 Closing Date 

Proponents are invited to submit a detailed Proposal to provide the Services. Proposals must be received 
by 2:00 PM (Alberta Time) on March 17, 2023 (the “Closing Date”). 

 
 

4 Definitions 

For the purposes of this RFP, the terms below shall be interpreted as follows: 
 

4.1 "Business Day" means a day other than a Saturday, Sunday or statutory holiday in Alberta; 
4.2 “Town” means the Town of Peace River, a municipal corporation duly constituted under the 

laws of Alberta; 
4.3 "Closing Date" means March 17, 2023 or such other date as determined by the Town, at its sole 

and unfettered discretion; 
4.4 "Closing Time" means 2:00:00 pm (Alberta Time) on the Closing Date; 
4.5 “Contract” means the written agreement negotiated and entered into by the Successful 

Proponent and the Town to provide the Services contemplated by this RFP; 
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4.6 "Evaluation Committee" means representatives of the Town and third party consultants as the 
Town deems necessary, who are responsible for evaluating the Proposals and recommending 
Qualified Proponents, if any, to the Town; 

4.7 "Evaluation Criteria" means those criteria described in Part IV, Paragraph 1.0; 
4.8 "Invitation to Negotiate" means the last and final phase of the selection process where 

representatives of the Town and a Qualified Proponent negotiate the Contract; 
4.9 "Mandatory Requirements" means the minimum requirements that must be addressed or 

contained in a Proposal as described in this RFP; 
4.10 "Proponent" means an individual, a corporation, a partnership or any combination of the 

foregoing, assembled for a common purpose that submits a Proposal to the Town for evaluation 
in response to this RFP; 

4.11 "Proposal" means all the information which is presented to the Town by a Proponent for 
evaluation in response to this RFP; 

4.12 "Qualified Proponent" means a Proponent selected to participate in the Invitation to Negotiate at 
the sole and unfettered discretion of the Town; 

4.13 "RFP" means this Request for Proposals; 
4.14 “Services” means the functions, duties, tasks, responsibilities, and deliverables upon which this 

RFP is based; and 
4.15 "Successful Proponent" means the Proponent which the Town selects to enter into the Contract 

with. 
 

Headings are used for convenience only, and they do not affect the meaning or interpretation of the 
clauses. 

 

Words in the singular include the plural and vice versa. 
 

 
PART II.          PROJECT REQUIREMENTS 

 

1 Scope of Services 

1.1. The Successful Proponent shall work with the CAO and Manager, Employee Services to 
effectively scope the Town’s needs and actively source, recruit, evaluate suitability of, 
interview and refer qualified candidates for the position of Director of Engineering and 
Infrastructure. The scope of work will include but not be limited to the following activities: 

1.1.1. Develop a search strategy and project plan based on the Town’s needs. 

1.1.2. Update the job description, prepare an opportunity profile and advise on the 
compensation package for the Director of Engineering and Infrastructure position. 

1.1.3. Prepare and advertise any materials needed to attract and reach qualified 
candidates. 

1.1.4. Generate, source, and assess potential candidates. 

1.1.5. Respond, on behalf of the employer, to inquiries from any potential candidates 
throughout the recruitment process. 

1.1.6. Receive, assess and screen all applications; schedule and conduct pre-screening 
interviews. 
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1.1.7. Compile a shortlist of candidates for review, assessment, and interview with 
the Town. Prepare the interview panel for interviews as required. 

1.1.8. Schedule and facilitate candidate interviews with the Town. 

1.1.9. Confirmation of qualifications and credentials of top candidate(s). 

1.1.10. Complete and provide documentation of background and reference checks on top 
candidate(s). 

1.1.11. Meet with the Town to determine a preferred candidate. 

1.1.12. Review employment agreement terms and provide recommendations including final 
offer terms for approval. 

1.1.13. Negotiate, on behalf of the employer, a job offer and conditions of employment 
inclusive of salary and start date. 

1.1.14. Should the Director of Engineering and Infrastructure be terminated for cause or 
resign within 12 months, the consultant shall be responsible for conducting a 
replacement search at no charge to the Town. 

 
1.2. Deliverables shall include a minimum of the following: 

1.2.1. Finalized position profile and advertisement for the Director of Engineering and 
Infrastructure role. 

1.2.2. Documented reference checks and confirmation of qualifications for preferred 
candidate(s). 

1.2.3. Receipt of signed acceptance letter and employment agreement from selected 
candidate. 

 
1.3. Primary Work Location: 

1.3.1. The Proponent will work out of their own office; however, interviews with potential 
candidates will be conducted in Peace River, Alberta. Virtual meetings will be 
considered as may be needed. 

1.3.2. The Town will arrange and provide local meeting space as required. 

 
1.4. Expenses: 

1.4.1. Reasonable out of pocket expenses as approved by the Town may be billed with 
receipts in accordance with the resulting contract. 

1.4.2. Travel time to and from Peace River is at the Proponent’s expense. 

 
The scope of services includes but is not limited to the above. Proponents must include in their response 
any additional components deemed relevant and/or important to the project. 

 
 

2 Milestones/Time Frames/Schedule 

1.5. Proponents are to include a detailed implementation plan. The implementation plan will 
include a project timeline and identify major project tasks, milestones, resources, and 
duration required to complete the Services. 
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1.6. The plan will also identify: 

1.6.1. All tasks, phases, and stages to be completed; 

1.6.2. Length of time required for each task; 

1.6.3. The deliverable or result (outcome) produced by each task; 

1.6.4. Proposed personnel allocated to each task; and 

1.6.5. Town personnel required for each task (as applicable). 

 
The proposed schedule is to be based on the Proponent’s experience delivering services in similar sized 
municipalities and includes the Proponent’s present project commitments and availability of resources 
(Proponent’s capacity to successfully deliver and provide the services and resources for the project). 

 
 

PART III. PROPOSAL DETAILED INSTRUCTIONS 
 

1 Mandatory Submission Requirements 

1.7. The cover page must clearly identify the following: 

1.7.1. The title of this RFP; 

1.7.2. The Proponent’s name and contact information; and 

1.7.3. The date of submission. 

1.8. Proposals shall be divided into sections identified as follows: 

1.8.1. Executive Summary; 

1.8.2. Proposal Narrative; 

1.8.3. Proponent/Project Team Qualifications; 

1.8.4. Proponent/Project Team References; 

1.8.5. Implementation Plan; 

1.8.6. Fee Proposal; and 

1.8.7. Other Pertinent Information including but not limited to any value-adds from the 
proponent. 

1.9. All Proposals shall be submitted in the English language. 
 

1.10. Where requested, provide samples, data or references that will be used for clarification and 
confirmation of services being offered. 

 

1.11. Proposals must include all relevant pricing on all items that are the responsibility of the 
Successful Proponent. 

 

1.12. Proposals will be opened following the Closing Time. Proposals submitted after the Closing 
Time will NOT be considered. Proposals will NOT be opened in public. 

 

1.13. Only one Proposal may be submitted by each Proponent. 
 

1.14. Proposals must include all required information. 
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1.15. Proponents must fully disclose, in writing to the Town on or before the Closing Date of this 
RFP, the circumstances of any possible conflict of interest or what could be perceived as a 
possible conflict of interest if the Proponent were to become a contracting party pursuant to 
this RFP. The Town shall review any submissions by Proponents under this provision and may 
reject any Proposals where, in the opinion of the Town, the Proponent could be in a conflict 
of interest or could be perceived to be in a possible conflict of interest position if the 
Proponent were to become a contracting party pursuant to this RFP. 

 

2 Executive Summary 

2.1. This chapter should include each of the following items and be no more than two pages in 
length: 

 

2.1.1. a brief description of the Services that are proposed; 
 

2.1.2. a brief outline of the unique advantages of the proposed solution; 
 

2.1.3. the name, title and address of the Proponent’s representative responsible for the 
preparation of the Proponent’s Proposal; 

 

2.1.4. the name, signature, title and address of the Proponent’s representative empowered 
to conduct contract finalization on behalf of the Proponent; and 

 

2.1.5. a list of assumptions that affect the price, level of service/product or duration of the 
work. 

 

3. Proposal Narrative 
3.1 In this chapter of the Proposal, the Proponent must demonstrate an understanding of the key 

requirements of the project and outline the approach taken to completing all aspects of the 
Services. All assumptions made in preparing the Proposal should be identified clearly. These 
assumptions will be vetted by the Evaluation Committee and clarification may be required as 
necessary. This chapter gives the Proponent the opportunity to describe in detail the unique 
advantages of the Proponent’s proposed Services that illustrate the “added value” that the 
Proponent has to offer. Be sure to address all of the requirements and specifications contained 
in the RFP. 

 

4. Proponent Profile/Project Team Qualifications 
4.1 The Proponent must indicate the Proponent’s/project team’s qualifications and capabilities to 

provide the Services, including past projects having similar requirements to the one being 
proposed. Include resumes, summarizing the qualifications of the Proponent/project team 
members, including any subcontractors (if applicable). Specify how these staff will be organized 
and supervised on the project. 

 

5. Proponent/Project Team References 
5.1 The Proponent must provide a minimum of three references from Canadian municipalities or 

similar structured organizations who have contracted with the Proponent for similar services in 
the past 5 years. Proponents are requested NOT to provide references from the Town of Peace 
River. 

 

 

 

 



Request for Proposal Page 8  

5.2 Each reference should include the following information: 

• The reference company’s name, address, and telephone number; 

• The name and title of a person who may be contacted at the reference company; and 

• The title, date, description, and relevancy of the work performed. 
 

5.3 The Town reserves the right to contact these references, or any other references known to the 
Town, without prior notification to the Proponent. The Town also reserves the right to contact 
any previous or current user of the Proponent’s products or services, including the Town’s own 
personnel. 

 

6. Fee Proposal 
6.1 The Proponent shall provide a fee proposal at this time including a detailed breakdown of the 

Proposal pricing and all applicable costs. The Proponent is to provide any terms and conditions 
regarding payment/fee proposal. 

 

6.2 Pricing shall include all fees, purchases, commissions, out-sourced services, charges, and duties 
pertaining to the delivery of goods and services quoted in this RFP. 

 
6.3 The fee proposal will contain sufficient detail as to describe the type and level of effort to be 

performed by the individual Proponent(s). 
 

6.4 All prices shall be quoted in Canadian dollars with GST identified separately. 
 

7. Other Pertinent Information and Value-Adds 
7.1 The Proponent should provide any other pertinent information it deems necessary. 

 
 

PART IV. EVALUATION CRITERIA 
 

1 General 

1.1 As a general framework, all Proposals presented by Proponents will be evaluated in the context of 
the overall value they bring to the Town. The criteria to be considered by the Town will include a 
combination of expertise, qualifications, fees and such other criteria as determined by the Town 
at its sole and unfettered discretion (the "Evaluation Criteria"). The Town shall use the Evaluation 
Criteria listed below as the basis for its evaluation of submitted Proposals. 

 

1.2 The Evaluation Committee will utilize specific evaluation criteria to rate various requirements for 
evaluation purposes. Subject to the requirements of the Freedom of Information and Protection of 
Privacy Act (FOIP), such ratings shall be confidential, and no totals or scores of such ratings shall be 
released to any party. 

 

1.3 As the Town evaluates Proposals and bases any decision to award a contract on the contents of the 
Proposals as submitted, each Proposal shall include any and all information required as called for 
in the RFP. It shall be explicitly understood that there shall be no opportunity to make any material 
change to the Proposal, including any alteration, addition or deletion of any element within the 
Proposal as submitted by the Proponent after the RFP has closed. 
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Evaluation Criteria Points 

 
Understanding and Overall Completeness and Quality of Proposal: 

• Submission criteria are met; no evident weaknesses or deficiencies. 

• Demonstrated understanding of the project scope, objectives, deliverables, and 
schedule requirements. 

• Understanding of how the project needs to progress to inform decision-making on the 
overall scope to meet Town’s needs. 

• Detailed project plan, implementation, and delivery schedule. 

 
 
 

 
15 Pts 

 
Methodology and Work Plan: 
• Proposed approach and methodology the Proponent will take in delivery of services. 

• Project/work plan and schedule with associated deliverables and how the Proponent 
will complete the scope of services and accomplish the required objectives. 

• Description of the standards to be met and evaluated throughout delivery of services. 

 
 

 
20 Pts 

 

Knowledge, Experience and Qualifications: 

• Relevant knowledge, experience and qualifications of the Proponent and team 
members with focus on similar municipal projects. Include resumes or staff profiles for 
members of the consulting team. 

• Demonstrated experience working with municipalities on similar engagements. 

 
 
 

30 Pts 

 

References: 
• Strength, quality of knowledge, experience and qualifications reflected in provided 

references municipal Director of Engineering and Infrastructure searches in Alberta. 

• Provision of at least three (3) relevant and recent municipal Director of Engineering and 
Infrastructure search references. 

 

 
10 Pts 

Fee Proposal: 

• Overall value for money; options, suitability, and competitiveness. 
• Proposed costs and fee schedules that include detailed breakdown for all services 

related to the scope of work and services provided. 

 

 
25 Pts 

TOTAL 100 Pts 

 

1.4 By submitting a Proposal, the Proponent acknowledges and agrees that: 
 

1.4.1 the Town has, and is hereby entitled to exercise, the sole and unfettered discretion to 
award the points for the evaluation of the Evaluation Criteria; and 

1.4.2 it waives any right to contest in any legal proceedings or otherwise the decision of the 
Town to award points in respect of the Evaluation Criteria. 
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PART V. SELECTION PROCESS 
 

1 Process Stages 

The Successful Proponent will be selected through the following process: 

• Stage One – Request for Proposal; 

• Stage Two – Evaluation and Interview (optional – short-list only); 

• Stage Three – Invitation to Negotiate (one or (if necessary) more Qualified Proponents); and 

• Stage Four – Award of Contract. 

1.1. Stage One 

1.1.1. An RFP will be issued by the Town to potential Proponents as determined by the 
Town in its sole and unfettered discretion; 

1.1.2. Any questions raised by potential Proponents during this stage shall be submitted 
in writing and must be received by email no later March 15, 2023. Without 

disclosing the name of the Proponent, a copy of all questions received, and answers 
provided by the Town shall be posted on APC by March 16, 2023; 

 
 

Deadline for submission of Questions/Clarifications 
Submitted to: lcottrell@peaceriver.ca  

March 15, 2023 

Responses to Questions/Clarifications posted on APC 
by:  

March 16, 2023 

 
 

1.1.3. The Proponent has the responsibility to notify the Town, in writing, of any 
ambiguity, divergence, error, omission, oversight, contradiction, or item subject to 
more than one interpretation in this RFP, as it is discovered, and to request any 
instruction, decision, or direction required to prepare the Proposal; 

1.1.4. Verbal responses to any inquiry are not binding on either party; and 

1.1.5. Following the Closing Date, the Evaluation Committee will review the Proposals 
which have not been rejected and will determine the overall scores and ratings of 
the Proponents. At this stage, Proponents may be formally asked by the Evaluation 
Committee for clarification. A written response will be required, and the time 
frame for response will be minimal. The intent of the clarification is to obtain 
further explanation and understanding of what was intended by the Proponent. A 
clarification does not provide an opportunity to make any material change to the 
Proposal, or to alter, add or delete any element of the proposal including the 
Proposal price contained within the Proposal. 

 

1.2. Stage Two 

1.2.1. Following the initial review, and clarifications, if any, the Town may, in its sole and 
unfettered discretion interview any one or more of the Proponents that have 
submitted a Proposal in response to this RFP. The Town may request a small 
shortlist presentation with a demonstration of the proposed system; and 

 

mailto:tpretzlaw@morinville.ca
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1.2.2. By submitting a Proposal, each Proponent acknowledges and agrees that the 
holding of an interview shall not constitute an express or implied representation, 
warranty or undertaking on the part of the Town as it relates to the content of the 
Proposal submitted by the Proponent, and the Town expressly rejects any express 
or implied representation, warranty or undertaking which may arise as a result of 
the Proponent submitting a Proposal in response to this RFP. 

 

1.3. Stage Three 

1.3.1. After Stage One and Two have concluded, the Evaluation Committee may select the 
Qualified Proponent with the most attractive Proposal to participate in the 
Invitation to Negotiate ("ITN"); 

1.3.2. During the ITN stage, the Town will engage in bilateral negotiations with the 
Qualified Proponent selected to participate in the ITN. At the conclusion of these 

negotiations, the Town, in its sole and unfettered discretion, may select the 
Successful Proponent based on the terms agreed to as a result of their negotiations; 

1.3.3. Should the bilateral negotiations with the above mentioned Qualified Proponent 
not result in an executed contract, the Town reserves the right to contact the 
Qualified Proponent with the next most attractive Proposal to participate in the ITN 
as set out above; 

1.3.4. The Proposals received shall remain open for acceptance for a period of 30 days 
following the Closing Date in order to allow the Town to undertake the evaluation 
of the Proposals received, to conduct the interviews noted above, and to enter into 
the ITN; 

1.3.5. However, as stated previously, until the Contract is actually executed, the Town 
reserves the right to terminate negotiations, cancel the project, and proceed with 
the project on different terms, all without compensation to the Proponents; and 

1.3.6. The Town reserves the right to determine the location, date and times of all 
meetings related to the negotiation of the Contract. 

 

1.4. Stage Four 

1.4.1. The award of contract by the Town for the Services occurs once the Successful 
Proponent receives a Notice of Award of Contract letter duly executed by the Town. 

 
 

 
PART VI. RFP ADMINISTRATION TERMS AND CONDITIONS 

 

1 Reservation of Rights 

1.1. The fee will be only one of the determinants for acceptance of a Proposal by the Town. The 
fee proposal will not necessarily be accepted, and the Town reserves the right to reject any 
or all Proposals at its sole and unfettered discretion. 

1.2. The Town also reserves the right to accept conditions to be offered by and/or negotiated with 
the Successful Proponent which are not specifically contained in this RFP. Such options and/or 
alternatives shall be included in the Proposal review process as part of the evaluation but shall 
not be used to revise the Fee. 
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1.3. At all times, the Town reserves the right to seek written clarifications of a Proponent. Such 
clarification shall be deemed an amendment to such Proponent's Proposal and be binding 
upon the Proponents. 

 

2 Disclaimer of Liability and Indemnity 

2.1. The Town, its Council members, senior administration, officers, servants, employees, agents 
and Proponents expressly disclaim any and all liability for representations, warranties (express 
or implied), errors or omissions in the RFP package or in any written or oral information 
transmitted or made available at any time to a Proponent or on behalf of the Town. 

 

2.2. By submitting a Proposal, a Proponent agrees: 

2.2.1. To be responsible for conducting its own due diligence on data and information 
upon which its Proposal is based; 

2.2.2. that it has fully satisfied itself as to its rights and the nature extended to the risks it 
will be assuming; 

2.2.3. that it has gathered all information necessary to perform all of its obligations under 
its Proposal; 

2.2.4. that it is solely responsible for ensuring that it has all information necessary to 
prepare its Proposal and for independently verifying and informing itself with 
respect to any terms or conditions that may affect its Proposal; 

2.2.5. to hold harmless the Town, its elected officials, officers, employees, insurers, agents 
or advisors and all of their respective successors and assigns, from all claims, liability 
and costs related to all aspects of the RFP process; 

2.2.6. that it shall not be entitled to claim against the Town, its elected officials, officers, 
employees, insurers, agents or advisors on grounds that any information, whether 
obtained from the Town or otherwise (including information made available by its 
elected officials, officers, employees, agents or advisors, regardless of the manner 
or form in which the information is provided) is incorrect of insufficient; 

2.2.7. that the Town will not be responsible for any costs, expenses, losses, damages, or 
liability incurred by the Proponent as a result of or arising out of submitting a 
Proposal or due to the Town’s acceptance or non-acceptance of its Proposal; and 

2.2.8. to waive any right to contest in any proceeding, case, action or application, the right 
of the Town to negotiate with any Proponent for the Contract whomever the Town 
deems, in its sole and unfettered discretion, to have submitted the Proposal most 
beneficial to the Town. 

 

2.3. The Successful Proponent shall release, indemnify and hold harmless the Town and its elected 
and appointed officers, servants, agents, employees, or contractors, from and against any and 
all losses, claims, demands, payments, suits, actions, damages, judgments and expenses 
(including solicitor’s fees), of every nature and description brought or recovered against or 
incurred by the Town and its elected and appointed officers, servants, agents and employees, 
arising out of or related to the Successful Proponent’s breach of the Contract, or by reason of 
any act or omission or alleged act of omission of the Successful Proponent, its agents, 
employees or contractors in the performance of the Contract, or arising from the exercise of 
any rights or remedies of the Town. 
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3 No Tender and No Contractual Relationship 

3.1. This selection process is not a tendering process. It is part of an overall selection process 
intended to enable the Town to identify a potential Successful Proponent. The submission of 
a Proposal does not constitute a legally binding agreement between the Town and any 
Proponent. For greater certainty, by submission of its Proposal, the Proponent acknowledges 
and agrees that there will be no initiation of contractual obligations or the creation of 
contractual obligations as between the Town and the Proponent arising from this RFP or the 
submission of a Proposal. 

 

3.2. Further, the Proponent acknowledges and agrees that this procurement model is not a tender 
but an Invitational Request for Proposal. A Proposal may be rescinded by a Proponent at any 
time prior to the execution of the Contract. 

 

4 Discretion of Town 

4.1. Notwithstanding any other provision of this RFP to the contrary, the provisions in this Part VI, 
paragraph 4.0 prevail, govern, and override all other parts of this RFP. The Town is not bound 
to accept any Proposal. At any time prior to execution of the Contract, the Town may, in its 
sole and unfettered discretion, or for its own convenience, terminate the selection process, 
cancel the Project, and proceed with the Project on different terms. All of this may be done 
with no compensation. 

 

4.2. The Town reserves the right to accept or reject any and all Proposals, all without giving reasons, 
not necessarily accept the lowest priced Proposal, and not accept any Proposal. The Town 
reserves the right to determine, in its sole and unfettered discretion, whether any Proposal 
meets the Mandatory Requirements. Selection of the Successful Proponent, if any, is at the 
sole and unfettered discretion of the Town. 

 

4.3. The Town is not bound to negotiate with any Proponent. 
 

4.4. The Town is not bound to grant an interview to any Proponent. 
 

4.5. The Town reserves the right, at its sole and unfettered discretion, to: 

4.5.1. negotiate the specific contractual terms and conditions, including but not limited 
to the Fee; 

4.5.2. waive any formality, informality or technicality in any Proposal, whether of a minor 
and inconsequential nature, or whether of a substantial or material nature; 

4.5.3. negotiate with any or all Proponents; and 
4.5.4. receive, consider, negotiate and/or accept any Proposal, regardless of whether it 

complies (either in a material or non-material manner) with the Mandatory 
Requirements or not. 

 

5 Representations and Warranties 

5.1. The Town makes no representations or warranties other than those expressly contained 
herein as to the accuracy and/or completeness of the information provided in this RFP. 
Information referenced in this RFP, or otherwise made available by the Town or any of its 
elected officials, officers, employees, agents, or advisors as part of the selection process, is 
provided for the convenience of the Proponent only. 

 

5.2. The Proponent is required to immediately bring forth to the Town any conflict or error that it 
may find in the RFP. 
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5.3. Proponents are hereby required to satisfy themselves as the accuracy and/or completeness of 
the information provided in this RFP. 

 

6 Information Disclosure and Confidentiality 

6.1. All documents submitted to the Town will be subject to the protection and disclosure 
provisions of the Freedom of Information and Protection of Privacy Act ("FOIP"). FOIP allows 
persons a right of access to records in the Town’s custody or control. It also prohibits the 
Town from disclosing the Proponent's personal or business information where disclosure 
would be harmful to the Proponent's business interests or would be an unreasonable invasion 
of personal privacy as defined in sections 16 and 17 of FOIP. Proponents are encouraged to 
identify what portions of their submissions are confidential and what harm could reasonably 
be expected from its disclosure. However, the Town cannot assure Proponents that any 
portion of the Proponent's documents can be kept confidential under FOIP. 

 

7 Independent Determination 

7.1. A Proposal will not be considered by the Town if it was not arrived at independently without 
collusion, consultation, communication, or agreement as to any matter, such as prices, with 
any other Proponent. 

 

8 Disqualification 

8.1. The failure to comply with any aspect of this RFP (either in a material way or otherwise), 
including, but not limited to, the instructions to Proponent, shall render the Proponent 
subject to such actions as may be determined by the Town, including disqualification from the 
selection process, suspension from the selection process and imposition of conditions which 
must be complied with before the Proponent will have its privilege of submitting a Proposal 
reinstated. 

 

9 Notices and Enquiries 

9.1. Enquiries or other notices or communication required or permitted to be given hereunder shall 
be deemed to have been well and sufficiently given if delivered, via email to: 

 

Attention: Leanne Cottrell, Manager, Employee Services  

Re: Executive Recruitment Services 
Email: lcottrell@peaceriver.ca  

mailto:tpretzlaw@morinville.ca
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9.2. To the Proponent, at the address, phone number and e-mail address of the Proponent given 
in the Proposal. 

 

9.3. Or to such other address, phone number or e-mail address as a party may from time to time 
direct in writing. 

 

 

10 Law and Forum of Proposal 

10.1. The law to be applied in respect of this RFP shall be the law of the Province of Alberta and all 
civil actions commenced in relation to this RFP shall be adjudicated by the Courts of the 
Province of Alberta and by submitting a Proposal, the Proponent is taken to have agreed to 
attorn to the jurisdiction of the Courts of the said Province. 

 

11 Appendices and Addenda 

11.1. The Appendices to this RFP (if applicable) and any subsequent Addenda are incorporated into 
and form part of this RFP. The information and data contained in the Appendices and any 
subsequent Addenda may form the basis upon which the Contract will be concluded with the 
Town. 
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